PTO MEETING MINUTES — November 17", 2025

Board Members in Attendance: Shirin Gilmore, Greg Bentham, Cecile Rock, Jamie Church, Brooke
Choquette, Stephanie Ward, Becky El-Assadi

Virtually Present: Breanna Nelson

1.

2.

Call to Order 6:20 pm

Approval of Meeting Minutes

a.

Approved by Brooke Choquette, seconded by Becky El-Assadi

Treasurer’s Report

a.

Beginning Balance as of 10/1/25 was $19,186.71 the ending balance as of 10/31/25 was
$16,394.31

Our income came from Wiards and Trunk or Treat.

While reviewing the financials Becky noticed that Trunk or Treat seemed to be missing funds.
It was determined that the funds were from the Venmo and Square accounts that need to be
transferred over to the account. It was determined that $21.51 was in the Venmo Account
and the Square Account had $1,875.15 that needed to be transferred over.

Fun Run Money will be deposited in November

Update on Tax Exempt Status

a.

We have made the purchase for a new PTO Entity which includes the following:

- Establishing the Entity in Ml

- Obtaining any business licenses and permits

- 501(c) (3) application

- EIN

- Compliance (annual)

The total fee is expected to be $801.95 one-time plus a $230 annual fee for compliance.

b.

We are looking into whether we need to file taxes from last year.

Topics and Updates

a.

Sky Zone

i. Itis scheduled for Friday, November 21° from 1 to 6:30pm. We've requested that the
school send out a reminder for the event. If we have 100 kids we will make 40%

b. Conference Lunch.



i. We are providing boxed lunches from the Grand Traverse Pie Company, which will
cost approximately $800. We are providing drinks and doing the set up in order to save
money on PTO Bucks.

c. Holiday Shop December 16% — 18,

i. Penguin Patch is who we are using. There’s a way to use Penguin Pay to make it
cashless. We're hoping to advertise as soon as possible.

ii. We're working on signing up teachers ahead of time.

iii. We discussed that a cashless system would be good for elementary students but
cash for the middle school students would be better as they’d be able to spend their spending
money.

iv. Discussion on making sure the Parent Room does not get double booked, and finding
out the procedures from the school regarding cleaning after events as the cleaning staff left early
after Trunk or Treat and the PTO was left to clean.

Open Floor
a. We are moving future PTO meetings to 6:30pm.
Meeting adjourned at 7:07pm, motion brought by Shirin and seconded by Brooke.

Next Meeting is December 15" at 6:30pm



